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Principal’s Note 
 

Dear Parents, 

  

Greetings to you on behalf of the faculty and staff at Trinity Lutheran School. 

  

We are excited to begin yet another school year here at Trinity. Through your prayers and support, we are able to 

continue to offer a high quality, Christ-centered education to both church-member families as well as to families 

in our community. We look forward to working with all families in the development of each child’s education, 

equipping them for life and eternity. Through God’s grace, each child will especially grow in their knowledge and 

love for their Savior! 

  

In this TLS Family Handbook are the programs, policies, and procedures for Trinity Lutheran School. If there is a 

question that can’t be answered with this handbook, please feel free to contact any faculty or staff. We are ready 

and willing to help in any way we can! 

  

We look forward to partnering with you in the growth and development of your child and their Christ-centered 

education. Thank you for choosing Trinity Lutheran School! 

  

In Christ, 

  

Mr. Josh Danell 

Principal – Trinity Lutheran School 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

Our Mission and Vision 

 

 

Mission (What is our purpose?) 

The mission of Trinity Lutheran School is to assist families of our congregation and our community by 

providing a high quality, Christ-centered education to equip students for life and eternity. 

 

Vision (What are we aspiring to do?) 

Trinity Lutheran School is the premier learning environment for nurturing children’s academic, physical, 

social, and spiritual growth in Northeast Wisconsin.  
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Vision Statements & Objectives 

      

1. Students 

1.1. At all times, Trinity students will demonstrate an active sanctified life fitting for young 

Christians. 

1.1.1. Students will show respect for themselves and others through their words and 

actions. 

1.1.2. Students will show respect for the property God has entrusted to them and others. 

1.1.3. All students will grow in their understanding of their role in society as a Christian. 

1.1.4. Students will see the correct use of Law and Gospel modeled as it is faithfully 

shared with them and others at Trinity Lutheran School. 

1.2. Upon their graduation, all Trinity students will possess a high level of academic and 

social preparedness for high school and beyond. 

1.2.1. Trinity students will be able to identify and resist negative peer pressure and 

establish positive relationships. 

1.2.2. Standardized tests will be administered to students annually. The results will be 

used to assist in identifying strengths and weaknesses among individual students 

as well as a particular class. 

1.2.3. An annual review of standardized test data will be done by the faculty during one 

of their in-service meetings. Its purpose will be to look for trends or changes in 

the results. The conclusions will be reported to the Board of Education and 

addressed in subsequent curriculum studies and recommendations. 

1.2.4. A rotation will be maintained to review all areas of the school’s curriculum. One 

area will receive an in-depth look into what has been taught at each level, how it 

has met the needs of the students, and how we have assessed its effectiveness. 

Upon completing this study, a summary report and recommendations will be 

made to the Board of Education. 

1.2.5. A curriculum summary book will be published and available to all families. 

Recognizing that this will always be a work in progress, it will be updated 

annually in connection with the curriculum study. 

1.2.6. Teachers will regularly seek to mold their teaching to the unique needs and 

abilities of the group of children they are teaching as well as the individual 

strengths and weaknesses of each child. 

1.3. Trinity students will be thoroughly equipped to properly maintain their body recognizing 

that it is a temple of the Holy Spirit (1 Cor. 6:19). 

1.3.1. All students will be encouraged to maintain an active, physical lifestyle through 

exercise and healthy food consumption. 

1.3.2. Trinity’s curriculum will assist in training students to exhibit healthy hygiene 

habits and care for their body. 

2. Families 

2.1. The families we serve will regularly study God’s Word at home and actively attend and 

participate in worship and group Bible studies. 

2.1.1. Trinity Lutheran faculty members will provide weekly encouragement and 

reminders for church and Bible Study/Sunday School attendance. 



4 

2.1.2. When needed, faculty members will give personal encouragement to irregular 

worship/Bible Study participants. 

2.2. Open and positive communication will exist between Trinity teachers and parents. 

2.2.1. Trinity Lutheran School will continue to annually publish up to date telephone 

numbers and e-mail addresses of teachers and other staff members. 

2.2.2. Staff members will encourage parents to speak directly to the parties involved 

when there is a conflict. 

2.2.3. As part of the regular in-service professional growth opportunities, the faculty 

may focus on topics such as better parent/teacher conferencing, conflict 

resolution, communication skills, building relationships with parents and students, 

and informal discussions. 

2.2.4. Faculty members will be encouraged to use technology as a tool to improve 

communication with parents. This may take many forms as new means are 

developed to carry out this important step to keep the lines of communication 

open and flowing. 

2.2.5. The faculty will review and publish The Family Handbook annually. They are to 

ensure that it conveys a positive and clear message for the benefit of all involved. 

The revisions will be forwarded to the Board of Education for review and 

approval. 

2.2.6. Recognizing that our school’s ministry is stronger through family involvement, 

Trinity will seek to offer meaningful volunteer opportunities. 

2.2.7. The Trinity Parent/Teacher Organization (PTO) will be encouraged and supported 

in their efforts to serve and bring families together. 

3. Community 

3.1. The members of the congregation and the community will know and sense a welcoming 

attitude regardless of current church membership. 

3.1.1. Experienced school parents will be partnered with new families to help them 

transition into the Trinity school family. 

3.1.2. Through a variety of marketing methods, Trinity members and people within the 

community will be invited to visit our school and talk with staff and parents about 

its ministry to families. 

3.2. Trinity students will be recognized within the community as models of good behavior 

and eager ambassadors of their Savior. 

3.2.1. Students will be reminded that they represent their Savior when they are on field 

trips or participating in events away from school. As ambassadors for Christ they 

will let their light shine for those with whom they come into contact. 

3.2.2. After a field trip, the class will send appropriate notes of thanks to the people 

and/or businesses involved. 

3.2.3. The upper grade students will be encouraged to volunteer for community service 

opportunities. The teachers will also actively look for opportunities that the class 

as a whole might be able to participate. These may include service to local 

charities, nursing homes, individuals or others that will allow the students to let 

their light shine. 
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3.3. Trinity will seek to serve the congregation and the community with service beyond the K-

8 school. Needs and opportunities will help direct those paths. 

3.3.1. Using the church membership and baptismal records as a working list for eligible 

preschoolers, a preschool prospect list will be developed and regularly updated so 

that it can be used for invitations, announcements, and statistical analysis. 

4. Congregation 

4.1. Through the outreach efforts of our school, the community of believers at Trinity will 

grow in size and strength. 

4.1.1. The school registration will be promoted within the community through various 

means. 

4.1.2. In cooperation with the Evangelism committee, information will be provided for 

those families that have requested it. This information may include Christmas for 

Kids, Easter for Kids, Vacation Bible School, special festivals or events. 

4.2. Every student will be encouraged to be a part of the many opportunities for physical, 

social, and spiritual growth offered through our congregation. 

4.2.1. Eighth grade students will be encouraged to participate as an usher at church. 

4.2.2. Eighth grade students will be encouraged to participate in the Altar Guild and 

assist with their ministry. 

4.2.3. Teens will be invited to participate in the activities offered through the Youth 

Ministry at Trinity its sister churches in the area. 

4.2.4. Congregation-wide activities will be offered for children. 

4.3. The teachers and the Board of Education will actively seek ways to involve congregation 

members in the ministry of the school in order to foster a greater sense of ownership. 

4.3.1. Congregation members will be invited to help with props for the musicals, 

projects in the classrooms, or other events that offer these opportunities. 

4.3.2. Congregation members will be invited to tutor students or read with the students 

at Trinity Lutheran School. 

4.3.3. Congregation members will be invited to tour the school for an annual open 

house. 

4.3.4. Congregation members will be invited to see artwork, science projects, or other 

projects displayed in the school. 

4.3.5. Congregation members will be invited to all public events held at Trinity 

Lutheran School through bulletin and newsletter announcements. 

4.3.6. Congregation members will be kept informed about Trinity Lutheran School 

through the church newsletter or other tool. 

4.4. The pastors, teachers, and the Board of Education will foster a mindset that the school is 

part of Trinity’s total ministry and therefore supported by the whole congregation. 

4.4.1. Congregation members will be kept informed about Trinity Lutheran School 

through the church announcements. 

4.4.2. The LES students will regularly be seen and heard adding to the worship through 

their variety of talents and skills. 

4.4.3. Annual and special events will be planned through which the students will be able 

to offer from their time and talents for the benefit of other members. (Church 

cleaning days, member spring/fall spruce up projects, VBS, outreach efforts) 
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5. Faculty/Staff 

5.1. The called teaching staff will all be Synod certified. They will also be encouraged to 

become Wisconsin state licensed teachers, working toward licensure, or pursuing another 

course of post baccalaureate study so that they may be more fully equipped to serve the 

children and families within our ministry. 

5.1.1. The credentials of all the teaching staff will be kept up to date in their employee 

file. Copies of diplomas, awards, and certificates of achievement will be included 

in these files. 

5.1.2. The Board of Education will receive a detailed report from the principal in 

September outlining each individual teacher’s continued education undertaken in 

the previous year. 

5.1.3. Each staff member will be annually encouraged by the Principal and the Board of 

Education to continue membership in at least one outside professional 

organization. Financial support for this may be partially provided through school 

funds for professional growth. 

5.2. Since God’s Word tells us that the worker is due his wages, Trinity will seek to offer all 

workers an appropriate and God-pleasing salary and benefits that shows an appreciation 

of the work done for the kingdom among us. 

5.2.1. The compensation of called workers and hired helpers will be reviewed annually 

in preparation for the annual Voters’ Budget Meeting. 

5.2.2. The congregational leadership will reference the current guidelines for called 

workers salary and compensation as published by the Wisconsin Evangelical 

Lutheran Synod to determine an appropriate level of support. 

5.3. As we continue to make use of the many types of computer technology with students, 

staff, parents, and the community, we will have access to trained and experienced 

resource people or services to assist with troubleshooting, training, growth, and 

communications. 

5.3.1. Trinity Lutheran School will seek resource people who would be available to 

assist staff, repair equipment, or strengthen the computer system. 

5.3.2. A member of our full time staff will be trained and experienced in the technology 

Trinity employs to a degree that minor issues and troubleshooting with software, 

hardware, and server equipment can be handled quickly and efficiently. 

5.4. Trinity will regularly review the staffing feelings, needs and cares as well as the 

respective duties and responsibilities to ensure that each ministry is strong and joyful.  

6. Facility 

6.1. The congregational leadership will make regular and systematic reviews of the facility, 

taking careful note of immediate and long-term needs for maintenance and upgrades to 

the building and its systems. 

6.1.1. The Buildings and Grounds committee will make regular maintenance 

assessments of the facility and its systems and discuss with each classroom 

teacher any concerns or facility needs of which they may be aware. 

6.1.2. The  Buildings and Grounds Committee will regularly make recommendations to 

the Church Council for immediate and long-term improvements. 
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6.1.3. The congregational leadership will ensure that adequate funding is available for 

the recommended maintenance and improvements. 

6.2. Out of thanks for the facilities given us by God’s goodness, we will seek to maintain an 

appropriate level of custodial staffing. 

6.2.1. The congregational leadership will ensure that a list of required duties for the 

school custodian is maintained. 

6.3. The integration of technology into the learning environment will become seamless 

through additional staff training and greater access to cutting edge technology for 

students and staff. 

6.3.1. Each classroom will annually be assessed for technology inventory and condition 

of the equipment. 

6.3.2. The technology plan for upgrades, purchases, and training will be annually 

reviewed to meet unforeseen maintenance and improvements in technology. 

6.3.3. The staff will be educated in the use of the technology through workshops and/or 

accredited courses. 

6.3.4. Every classroom will have available the most current grade appropriate 

technology that we can provide. 

6.3.5. Teachers will all be expected to seek learning opportunities for using technology 

in the classroom as may be applicable to their classroom responsibilities. 

6.4. The congregational leadership will investigate options other than the status quo to meet 

the physical requirements to operate a vibrant, growing Lutheran Elementary School 

keeping in mind that the current infrastructure may not be adequate to accomplish this 

goal. 

6.4.1. The congregational leadership will maintain an open dialogue with the other 

WELS congregations in the area to investigate opportunities to work 

cooperatively in preschool, elementary school, and day care ministries. 
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Guiding Principles 

 

Ministry  

●  Trinity Lutheran School is a ministry of Trinity Lutheran Church and is classified as a non-profit 

organization. (See Appendix A: copy of 501(c) 3 letter from WELS stating that Trinity Lutheran 

School is recognized by the I.R.S. as a non-profit organization.) 

Spiritual 

● God’s Word revealed to us in the Bible that it is the only source of absolute truth.  We pray the 

students will grow in their understanding of God’s Word and apply it throughout their lives.  John 

17:17, “Your Word is truth.” 

● As a result of our sinful nature, we are in need of a Savior as Romans 3:23 states, “All have sinned 

and fall short of the glory of God.” 

● We have the comfort of knowing God has forgiven us through Jesus.  I John 2:2, “He is the 

atoning sacrifice for our sins, and not only for ours but also for the sins of the whole world.” 

● We will actively support parents in their God-given role of teaching Christian principles to their 

children. 

Academic 

● God has blessed each one of us with different gifts as Romans 12:6 says, “We have different gifts, 

according to the grace given us.” 

● We will create a dynamic learning experience in all areas of the curriculum that prepares children to 

meet the challenges in our world today. 

● The students will see the wonder of God not only in religion, but throughout the curriculum as II 

Timothy 3:16 says, “All scripture is God-breathed and is useful for teaching, rebuking, 

correcting and training in righteousness.” 

● Trinity Lutheran School has adopted the pupil academic standards issued by the governor as 

executive order no. 326, dated July 13, 1998 (Wisconsin Model Academic Standards). 

Social 

● Everyone will demonstrate respect for each other in all settings. 

● We will strive to cultivate a desire in all to live a life of service to their Lord. 

● We all have a role and responsibility to live as Christian citizens. 

 

Definitions 

Whenever the following terms are used in this Handbook, they shall have the meaning set forth below:  

Board: The Board of Education also commonly referred to as the School Board. 

  

Choice: Refers to students enrolled under the Wisconsin Parental Choice Program that was 

implemented at Trinity Lutheran School in the 2018-19 school year. 

 

Parent: The natural or adoptive parents or the party designated by the courts as the legal guardian, 

custodian, or surrogate of a student. Both parents will be considered to have equal rights unless a 

court of law decrees otherwise. 

 

Trinity: Refers to Trinity Lutheran School 
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Curriculum 

The world in which we live is constantly changing.  Our students need to learn the necessary skills that 

will allow them to be successful in their world upon adulthood.  The curriculum at our school is 

challenging and meets the needs of all learners.  Christian principles are taught not only in Religion 

class, but applied throughout all areas of the curriculum. Below is a summary of the curriculum and 

areas of learning: 

 

Religion 

Worship, Prayer, Bible History, Catechism, Hymnology, Church History, Memory Work 

Language Arts 

Reading, Writing, Literature, Phonics, Grammar, Public Speaking, Handwriting, Spelling 

Mathematics 

Arithmetic, Problem Solving, Pre-Algebra, Algebra, Geometry 

Science 

Earth Science, Life Science, Physical Science, Human Body, Health 

Social Studies 

Geography, History, Current Events, Political Science, Economics, Sociology 

Fine Arts 

Vocal Music, Art 

Physical Education 

Movement Exploration, Fitness, Coordination, Health, Individual & Group Skills, Team Games 

Computer Science 

Hardware Introduction, Keyboarding, Applications, Internet Usage 

 
 

Academic Progress 

Report Cards 

Report cards will be issued quarterly. 

 

Parent/Teacher Conferences 

After the first six weeks of the first and third quarters, teachers will meet with the parents of each of 

their students.  This conference time allows the teacher and parent the opportunity to discuss the 

student’s development in all areas.  If a problem or concern arises before or after the conference 

regarding the student’s development, the teacher will notify the parent.  Likewise, the parents are 

encouraged to contact the teacher to schedule a special consultation.  Please use care when discussing 

your child’s progress with him/her and also with your child’s teacher. 

 

Online Grades 

Trinity offers an online grade program in grades 1-8, named PowerSchool, in addition to printed grades. 

Grades are updated frequently in addition to reports that are sent home. The online grade book is 

accessible from the school website. Information about how to log in will be emailed to you during the 

first quarter of school. 

Homework  

The program of instruction at Trinity requires that some study be done at home.  The homework depends 

on the grade level and the study habits of the child, as well as his/her abilities. Recess time may be used 

to give students time to finish and turn in their incomplete work. Parents can be helpful by providing 

encouragement and a quiet place to work.  Providing too much help is to be avoided.  Teachers depend 

on the supportive encouragement of parents for their children to complete all assignments promptly and 

neatly. 
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Life Skills 

 

● Follows Directions – verbal and written 

● Interpersonal Skills – social interaction with staff and peers 

● Neatness – legible, careful work 

● Organization – locker and desk area, keeping track of assignments and due dates 

● Conduct – God-pleasing behavior 

● Time Management – using time wisely, planning 

● Perseverance – effort, not giving up 

 

Grading Scales 

A+ 100 

A 97-99   

A- 94-96    

B+ 91-93    

B 88-90 

B- 86-87 

C+ 83-85 

C 80-82 

C- 78-79 

D+ 76-77 

D 73-75 

D- 70-72 

F 0-69 

 

E - Excellent 97 - 100% 

S+ - Satisfactory Plus 91 - 96% 

S - Satisfactory 86 - 90% 

S- - Satisfactory Minus  80 - 85% 

N - Needs Improvement  70 - 79% 

U - Unsatisfactory  0   - 69% 

 

 

 

 

 

 

Worship 

 

Love for Worship 

Gathering around God’s Word on a regular basis is important for the entire family.  Parents are 

encouraged to discuss God’s Word in their home through devotions and pray about all things.  

Worshiping with others allows us to grow in our knowledge of God together and encourage one another 

in our faith.  All families are encouraged to attend church as a family on a regular basis.  Trinity invites 

all families to join them for worship, especially those who do not have a church home. Throughout the 

year, the classes will beautify the worship through song.  Students are strongly encouraged to attend 

worship when their class sings.  Faithful church attendance is an essential part of the spiritual training of 

the students. Trinity Lutheran Church and School are dedicated to the spiritual training of your child. 

We encourage an active worship life on the part of the parents and child. In order to support families in 

their spiritual life Trinity will work with families to encourage good church attendance.  Church 

attendance will be taken each week in the classroom and will be sent home monthly on a church 

attendance form. 

 

Mid-week Chapel 

Each week a special worship service is held at Trinity Evangelical Lutheran Church.  This is an 

opportunity for parents, students, teachers and others to praise our Lord and be reminded of his 

promises.  Chapel services are held at 8:15 AM on Wednesday mornings.  Everyone is welcome! 

 

Mission Offerings 

Each week an offering is collected at the chapel service.  Each semester, the gifts collected go to support 

the Lord’s work in various church ministries and schools in our country and around the world.  Together 

and motivated by God’s grace and love for us, we can support the growth of the church. 
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School Policies 
 

Alcohol, Tobacco, and Drugs 

The possession, use, or being under the influence of alcohol, tobacco, or any kind of illegal drug is 

strictly forbidden by any student attending Trinity Lutheran School.  This policy includes any 

church/school property or any church/school related activity.  Proper disciplinary action, which could 

lead to expulsion, will be enforced for the welfare of the student body. 

 

As Christians, God’s Word guides us also in this area of our life.  In the Fourth Commandment, God 

commands us to obey those placed in authority above us.  Government laws strictly forbid the illegal use 

of drugs, tobacco, and alcohol.  In the Fifth Commandment, God commands us to be concerned about 

the physical welfare of our neighbors as well as our own.  Impaired judgment, lack of self-control, or 

possible permanent injury to ourselves or others are the results of drug, tobacco, and alcohol use and 

abuse. 

 

Attendance, Tardies, and Absences 

Regular and timely attendance is essential if a student is to make use of the educational opportunities the 

school offers.  Regular and timely attendance develops dependability and responsibility in the student 

and contributes to his or her academic achievement. Students who miss 30 or more days (total of 

excused plus unexcused) of school during a school year will be retained for the next school year.   

State Statutes Referenced in this policy: 

The  Board of Education must establish a written policy specifying the reasons for which pupils 

may be permitted to be absent from school, Wis. Stat. sec. 118.16(4)(a). 

 

However, parents may excuse their child’s absence in writing before the absence.  A child may 

not be excused for more than 10 days in a school year under this provision, Wis. Stat. sec. 

118.15(3)(c). 

 

If a student misses part or all of 5 or more days without an acceptable excuse in a semester, the 

student is “habitually truant” and a truancy referral may be made by the school against the 

student to the juvenile intake worker or municipal court. Wis. Stat. sec. 118.15. 

 

Excused and Non-excused Absences 

Excused absences are those that are unavoidable.  The teacher determines whether or not the work needs 

to be made up. 

 

Parents are encouraged to schedule medical or dental appointments outside of school hours. When 

necessary, absence due to a medical or dental appointment is excused as long as the absence is for the 

appointment only. Verification of such appointment may be requested of the parent. Please notify the 

teacher at least one day prior to the appointment. 
 

Unexcused absences are those that are avoidable and those for which the school is given no explanation 

or the explanation is not valid as an excuse. 

 

Truancy is defined as an unexcused absence during which the student misses part or all of any school 

day. Parents have the opportunity to excuse the absence if notice is given before the end of the 2nd 

school day after receiving a report of an unexcused absence. Truancy, per state statute 118.16, means 

any absence of part or all of one or more days from school during which the school attendance officer, 

Principal or teacher has not been notified of the legal cause of such absence by the parent or guardian of 

the absent pupil, and also means intermittent attendance carried on for the purpose of defeating the 

intent of s. 118.15. Students that have been truant five (5) part or whole days in a semester are 
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considered habitually truant. Truancy can also be considered intermittent attendance carried on for the 

purpose of defeating the intent of s. 118.15. Schoolwork for truancy cannot be made up.  

 

Vacation Trips During School Session 

Vacation trips that coincide with regular school days are strongly discouraged, especially trips of an 

extended nature. If a trip must be taken, the teacher must be notified two weeks prior to the trip.  

This allows the teacher time to prepare assignments and adjust schedules as needed.  Immediately upon 

a student’s return, it is his or her responsibility to request all makeup work.  A student is given two days 

per day gone to make up all missed work. 

 

Procedures for Reporting Absence 

Parents are expected to call the school office if their child will be absent.  Each teacher will report the 

names of absentees to the school secretary immediately after the opening of school.  The school 

secretary will contact the home if information regarding the absence has not been reported by parents.  If 

the parent cannot be reached to verify the student’s absence, the parent must provide written notice to 

the Principal/designee immediately upon the student’s return to school but no later than the end of the 

day after the absence.  

 

Tardies 

School doors open at 7:45 A.M., and school begins at 8:00 A.M.  Students are expected to be in their 

classrooms and ready for school at 8:00 A.M.  Those who are late will receive a tardy slip. Tardies are 

accumulated by semester.  A note of warning is sent and the parents are called after the student has been 

tardy 4 times in a semester. A student who is tardy 6 times in one semester will be issued a 20 minute 

detention. A student who is tardy 9 days in one semester will receive a one-day out-of-school 

suspension. If a student has 12 or more tardies in one semester, the teacher and principal will initiate a 

truancy referral to the Marinette County juvenile intake worker.  
 

Enrollment Process  
1.  Prospective family contacts school 

•  Initial questions are answered by available staff  

•  Brief explanation of enrollment process is given 

•  Contact information is taken and forwarded to the Principal 

•  Family is encouraged to visit Trinity Lutheran School website for available information 

2.  Principal follows up with family by phone call and/or email 

3. Tour/site visit with the Principal and necessary teachers are scheduled and completed 

4. Application and pertinent enrollment fee received from family 

5. Admission to the school will be with the understanding that parents have read and understood the 

policies and related content as stated within the Trinity Lutheran School Family Handbook.   

6. Parent(s) are expected to have their child attend worship services, especially when his/her class is 

scheduled to sing. 

7. Parents are expected to be supportive of the school, its teachers, and its policies. 

8. Trinity reserves the right to determine final grade placement for any new student or present student 

based on educational need. 

9. Parents who are unaware of the religious principles and doctrine of Trinity Lutheran Church & School 

should request a document called “This We Believe” and ask to speak to our Pastor if in need of 

further clarification or questions after reading it. 
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Wisconsin Parental Choice Program Enrollment 

Trinity Lutheran School qualified as a participant in the Wisconsin Parental Choice Program (WPCP), 

commencing with the 2018-19 school year. In accordance with the WPCP, the open enrollment period 

runs from February 1 through April 20 only. A student qualifies for the Choice program based on their 

residency in the state of Wisconsin and their household income. Please note that students who apply to 

Trinity as part of the WPCP must only meet the respective program eligibility criteria. Wisconsin statute 

119.23(3)(a) states that a school must, “Within 60 days after receiving the application…notify the 

applicant, in writing, whether the application has been accepted. If the private school rejects an 

application, the notice shall include the reason.” Trinity may only reject an applicant for not meeting 

income and residency requirements, or for losing a random selection lottery.  Each WPCP student must 

be of the following age on or before September 1 of the school year for grade placement: 4K Preschool - 

4 years old; Kindergarten - 5 years old; and Grade 1 - 6 years old. 

  

Application Appeals Process for Wisconsin Parental Choice Program (WPCP): 

A rejected applicant has five working days from the date of receipt of their notice of rejection to provide 

written evidence to the Principal or Choice Administrator that the applicant was improperly rejected. 

The Principal or Choice Administrator shall respond to the applicant’s appeal within five working days 

of receipt of the appeal notifying him or her of the acceptance or rejection of the appeal. If the applicant 

is not satisfied with the response regarding the appeal, the matter may then be brought to the attention of 

the Board of Education. 

 

Non-Discrimination Policy  

Trinity Lutheran School admits students of any race, color, gender, national and ethnic origin to all the 

rights, privileges, programs, and activities generally accorded or made available to students at the 

school. It does not discriminate on the basis of race, color, gender, national and ethnic origin in the 

administration of its educational policies, admissions policies, athletic, or other school administered 

programs. 

 

Probationary Period 

Students entering Trinity Lutheran School for the first time are placed on probation for one (1) semester 

of enrollment. This affords the student and the teacher the opportunity to adjust to one another, and for 

the student to adjust to the school in general. A meeting(s) may be requested by the school or parent to 

determine needed adjustments and/or continued enrollment. 

 

Governing Body 

Trinity Lutheran School is under the control of Trinity Evangelical Lutheran Church. The Board of 

Education, composed of male communicant members of Trinity Evangelical Lutheran Church, has 

authority of the school operations, in accordance with the rules laid down in the Constitution and 

Bylaws of the congregation. Trinity Lutheran School is a not-for-profit organization that is an integral 

ministry component of Trinity Evangelical Lutheran Church, Marinette, Wisconsin.  

 

Trinity Evangelical Lutheran Church is affiliated with the Wisconsin Evangelical Lutheran Synod 

(WELS). The school is listed in the 2019 WELS Yearbook. As a member of the WELS, Trinity 

Lutheran School qualifies as a 501(c)(3) tax exempt organization under the WELS umbrella in Group 

1773. Additional information can be found at the Trinity Evangelical Church & School website: 

https://trinitymarinette.com 
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School Tuition/Aftercare Policy & Procedures  

At Trinity Evangelical Lutheran Church and School, we believe that a Christian education is an 

investment in a child’s future and supports the formation of their religious foundation. The cost of 

operating the school and providing a Christian curriculum is shared by Trinity Evangelical Lutheran 

Church and the family, or responsible adult, of each child enrolled. 

 

The Church and Board of Education accept responsibility for establishing the amount of tuition, the 

manner of payment, and the development of this tuition policy. Additionally, the Board of Education 

will assist families with tuition affordability through the management of a scholarship program. A 

Scholarship Committee will make tuition assistance awards as funds are available following the policy 

and guidance set by the Board of Education. 

The family, or responsible adult of each child, accepts full responsibility for the tuition cost for each 

child at the time of enrollment. Enrollment in Trinity Lutheran School is an agreement to meet this 

financial obligation, and to abide by the payment terms set forth below. 

  

Tuition Policy for Non-Members 

Non-members are those families that are not members of Trinity Evangelical Lutheran Church. 

Non-members who desire to become members of Trinity Evangelical Lutheran Church may do so by 

completing the appropriate class(es) for new members. Non-members who are enrolled in classes are 

allowed to enroll their children in Trinity Lutheran School at the member tuition rate for the current 

school year. 

  

Tuition/Aftercare Payments 

1. Payments begin no later than August 1 of each school year. Subsequent payments are due by 

the 1st of each month and are normally based on a 10-month payment plan (August – May).  

Newly enrolled families with children entering Trinity after the start of the school year will make 

their first payment at the time of their registration. 

2. There are two payment schedule options: 

a) Full Payment: The entire annual amount of tuition/aftercare is paid on or before August 1. 

Deduct $100 from your tuition payment and aftercare payment if choosing this option. 

b) Monthly Payments: Pre-determined payment plan amount is paid by the 1st of each month. 

3.  There are three methods for submitting payments:   

a.      Deposit in the tuition drop box located inside the entry of the school’s front doors. 

b.      Utilize online tuition payment method to electronically make a payment. See the Trinity 

Lutheran Church and School website and click on “Pay My Tuition” 

(https://trinitymarinette.com/school/tuition-fees/). 

c. Mail it to Trinity Lutheran School, attention “Tuition,” 1216 Colfax Street, Marinette, WI 

54143 

NOTE: If the monthly payment option is chosen, then each payment envelope must be clearly marked 

with the tuition amount and the person’s name who is responsible for paying the tuition. Payment 

cannot be given directly to faculty members or others and cannot be placed into the offering plate. 
 

Tuition Communications 

All tuition receipts and balances will be sent monthly by email or U.S.P.S. mail. Any other inquiries 

should be made to the School Board Treasurer. 

  

Late Registrations 

Tuition/aftercare for students registering on or after the first day of school is prorated over a 10-month 

period (August-May). For tuition, any portion of a month the child is enrolled will constitute a complete 

month of tuition owed. For aftercare, the first month of enrollment will be prorated based on the number 

of weeks enrolled in that month, with a minimum of one week charged.  

https://trinitymarinette.com/
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Late Payments 

It is the responsibility of each school family to keep the Board Treasurer informed of their need to make 

any changes in their preferred tuition payment plan or adjustments in the amount of tuition paid. If a 

payment is missed or special circumstances occur, the family is responsible to contact the School 

Board Treasurer to document the event. 

Special arrangements must be addressed with the Board Treasurer, who will work with the Board 

President and Principal to determine a resolution. Families requesting special arrangements may be 

asked to provide evidence of financial hardship for further consideration. 

 

Delinquent Tuition from Previous Semester:  

Any unpaid tuition from the previous semester prohibits continued enrollment at Trinity Lutheran 

School. If a payment is missed or special circumstances occur, the family is responsible to contact the 

School Board Treasurer to document the event. Under these criteria, a parent must pay all previous 

outstanding tuition prior to the start of the next semester, or make arrangements with the Board of 

Education before August 1 or January 1. Parents that depart from Trinity with outstanding balances will not 

have transcripts or other student records forwarded to the student’s next school until financial restitution is 

completed. 

If an aftercare payment is not received by the first of the month, the student will not be able to 

attend the next month. 

 

Tuition/Aftercare Refunds 

Any family that desires to withdraw their student(s) must notify the school in writing of their intentions 

as soon as possible. Families that have paid the entire year in advance that withdraw prior to the first day 

of school are refunded the amount of the tuition paid for the current school year. Withdrawal after the 

start of the school year will be on a prorated basis. Any portion of a month the child is enrolled will 

constitute a complete month of tuition owed. For aftercare, the last month of enrollment will be prorated 

based on the number of weeks enrolled in that month, with a minimum of one week charged. 
 

School Discipline Policy 
Students are taught that the Bible is their foundation for faith and their guide for conduct.  In all 
misbehavior problems, the student will be admonished with pertinent examples from the Scriptures. Our 
intent is that students take responsibility of their actions in the classroom to make Trinity Lutheran 
School a positive and safe learning environment. When an accusation is made by another person toward 
a student, the accused student will be given an opportunity to explain their actions. Parents are expected 
to support the teachers and Principal when implementing disciplinary actions and to work collectively 
toward behavioral improvement plans.  
 
Student misbehavior will be addressed by the classroom teacher unless the problem is of such a serious 
nature that it must involve others. Discipline in the classrooms will be generally guided by the following 
protocols, excluding corporal punishment: 

Step One 
If a student behaves inappropriately, the student will be disciplined by the classroom teacher and the 
parents will be notified at the discretion of the classroom teacher.  Teacher intervention options may 
include, but are not limited to verbal correction, special assignments, school community service, 
withdrawal of privileges, documentation of discipline and parent conference. If the student continues 
to misbehave, then disciplinary action will be taken by the Principal. 
Step Two 
If the student’s misbehavior is brought before the Principal, the parents will be notified by the 
classroom teacher or Principal if they were not previously contacted. If the student’s behavior is 
brought before the Principal a second time, a one day suspension from school will follow. 
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Suspensions 

The Principal reserves the right to suspend a student for a disciplinary infraction and/or consistent or 

serious disregard of school policy. Suspension lengths are determined by the Principal. A suspension is 

the removal of the student for a period of one (1) to five (5) days for disciplinary purposes.  In-school 

and out-of-school suspensions may be issued by the Principal. Any student who is suspended is 

prohibited from participation in any school activity on or off campus. The student is prohibited from 

being on school property until a conference has been held with the parent. Any student who is suspended 

will automatically be placed on Final Probation. Parents, with exception to parents of Choice student(s), 

are responsible for tuition during a student suspension. Immediate suspensions may be issued for: 

● Repeated detentions 

● Repeated cheating 

● Severe or disruptive behavior 

● Defiance in actions or language 

● Theft, willful damage to church, school or personal property 

In the instance of an immediate suspension, the following procedures will be followed: 

1.   On the first occasion of immediate suspension, parents will meet with the Principal and teacher. 

2.   On the second occasion of immediate suspension, parents will meet with the Board or a 

representative committee thereof.    

 

Expulsions 

Expulsion is the legal termination of a student’s privilege to attend school. Only the Principal or Board 

of Education has the right to expel a student. With the exception of Choice students, official transcripts 

will be released only after all outstanding financial obligations have been met and all school property 

(books, technology devices, etc.) has been returned. Any student expelled or withdrawn may not be on 

Trinity Lutheran School property or be present at school functions without the permission of the 

Principal or Board of Education. 

  

When disciplinary procedures have been carried out with no substantial improvement of behavior or a 

student endangers the health and well-being of others, the Principal in consultation with the child’s 

teacher(s), may move to expel the student.  The Board of Education will review all the associated facts 

of any expulsion. 

Expulsion may include, but not limited for such reasons as: 

● Possession or threat of a weapon in any form 

● Use of, dispensation, or sale of alcohol, tobacco, or drugs 

● Any assault or battery 

● Sexual misconduct 

● Any action which causes substantial physical, emotional, or reputational harm to self, the school, or 

other student(s) 

● Frequent noncompliance of school rules 

● Excessive absenteeism or tardiness 

  

Parental Right to Appeal 

Parents have the right to appeal to the Board for any suspension or expulsion.  The parent shall: 

● Notify the Board of Education in writing, within five (5) school days of the decision to suspend or 

expel, that they are appealing the decision. 

● Within two (2) school days of notifying the school, they provide the Board of Education with a 

written request with rationale why they are appealing the suspension or expulsion. 

● Within ten (10) school days of receiving the written request for appeal, the Board of Education will 

schedule a special meeting with the Principal and the individuals requesting the appeal. 

● Within five (5) school days of the special meeting, the Board of Education Chairman will provide 

written communication to the Principal and the family regarding the Board’s decision on the appeal.    
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Harassment and Bullying 

Trinity Lutheran School expects that students treat others with respect and courtesy.  The school will not 

tolerate harassment or bullying in any curricular and extracurricular activities that are on or off campus. 

In addition, any type of harassment or bullying done via the Internet or any form of social media, that 

has an effect on any form of education or the educational environment, will be subject to the discipline 

procedures of this policy. All adults in the school, including administrators, custodians, teachers, office 

personnel, aides, and food service staff, are expected to foster positive student interrelationships 

intended to help in the prevention of harassment and bullying. In addition, teachers are required to report 

harassment or bullying to the Principal as soon as possible. If the allegations involve the Principal, then 

the Board Chairman should be notified as soon as possible. 

  

Bullying 

St. Paul tells us, “Be devoted to one another in brotherly love.  Honor one another above yourselves” 

(Romans 12:10).  Bullying has no place in the life of a Christian.  Bullying is an intentional, harmful 

behavior initiated by one or more students and directed toward another student. Not all conflict 

constitutes bullying. Any behavior, whether physical, verbal, written, or non-verbal, that hinders the 

learning/teaching environment or that can be interpreted as threatening to others, is not acceptable. 

Trinity Lutheran School is committed to maintaining a learning environment that is safe, where students 

and staff can work and study productively. 

  

Bullying is defined as deliberate or intentional behavior using words or actions, intended to cause fear, 

intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of power. 

Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or 

emotional well-being. Bullying behavior rises to the level of harassment when the prohibited conduct is 

based upon the student’s Protected Characteristics (e.g. gender, race, color, national origin, religion, 

creed, ancestry, disability). 

  

Harassment 

Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer 

software, or written, verbal, or physical conduct directed against a student based on one or more of the 

student’s Protected Characteristics that: 

● Places a student in reasonable fear of harm to his/her person or damage to his/her property; 

● Has the effect of substantially interfering with a student's educational performance,  

opportunities, or benefits; or  

● Has the effect of substantially disrupting the orderly operation of a school. 

 Examples of prohibited, unwelcomed, or unsolicited behaviors include but are not limited to:  

● Physical: intentional, unwelcomed touch against another’s body, assault, or blocking free  

movement at school.  As in all areas of conduct, it is expected that students would conduct 

themselves in a God-pleasing manner. If a student uses poor judgment in the areas of physical 

harassment, these actions will be dealt with immediately. 

● Verbal: suggestive or obscene comments, threats, jokes, as well as comments about a student’s  

body which are negative or embarrassing. Violation may result in disciplinary action, including  

detention, loss of privileges, or dismissal. 

● Written: display or sharing suggestive pictures and/or cartoons, messages through Social Media,  

text messaging, instant messaging, mobile phone generated messages and images, internet  

postings, obscene letters, notes, and more… 

● Non-verbal: suggestive or obscene looks, leering, or gestures. 

● Intimidation:  behavior or repeated acts which cause fear or physical/psychological discomfort,  

including, but not limited to, physical acts, non-verbal threats, gestures, or verbal threats. Any 

behavior that is seen as tormenting. 
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Response to Harassment or Bullying 

Trinity Lutheran School is committed to the swift resolution of harassment or bullying issues.  Any 

student or employee experiencing harassment or bullying should follow any or all of these measures: 

1. Let the offender know you want the behavior to stop.  Be clear and direct.  Do not apologize. 

2. If you are not comfortable confronting the offender alone, ask a friend to accompany you, or 

write a letter to the offender, keeping a copy. 

3. Make a record of when, where and how you were mistreated; include witnesses (if any), direct 

quotes, and other evidence. 

4. If you are a student, notify your teacher or the Principal.  If you are uncomfortable doing so, 

speak with another adult. 

5. If you are an adult, notify the Principal. 

6. If the allegations involve the Principal, then the Board Chairman should be notified as soon as 

possible. 

  

As soon as possible, the adult notified will report to the Principal, who will investigate through 

interviews and document the findings before communicating a decision to all parties involved. Parents 

of each student involved in a harassment or bullying report will be notified prior to the conclusion of the 

investigation. The school will maintain the confidentiality of the report. If necessary, the Principal will 

contact law enforcement officers. Punitive measures will be used as appropriate and in consultation with 

teachers and parents but not limited to: 

● Official warning 

● Detention out of classroom 

● Exclusion from certain activities, e.g. recess 

● Suspension 

● Expulsion 

  

If the result of an investigation finds that harassment or bullying has occurred by school staff, it shall be 

grounds for discipline, up to and including termination. Further, if the result of an investigation that 

finds harassment or bullying has occurred by parents, guests, or volunteers, they may be excluded from 

any school affiliated activities both on and off campus. 

  

Retaliation Prohibited 

Retaliation will not be tolerated against a student or parent who forwards a good faith complaint of 

harassment or bullying, or participates in a subsequent investigation. If a person believes retaliation has 

occurred, prompt notification of such should be made to the Principal.  If mistreatment through 

retaliation continues, the Board should be notified as soon as possible. All students and parents are 

expected to be cooperative and forthright in responding to any report of harassment or bullying. Making 

intentionally false reports about bullying for the purpose of getting someone in trouble is similarly 

prohibited and will not be tolerated. Retaliation and intentionally making a false report may result in 

disciplinary action as indicated above.  

 

Confidentiality 

Trinity Lutheran school will respect the privacy and confidentiality of the individual(s) against whom 

the complaint is filed, and the witnesses, as much as possible. 

 

High School Diploma  
Trinity Lutheran School offers grades PK-8 and does not offer high school courses nor a high school 

diploma. 
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Medication Policy 

Due to laws in the state of Wisconsin (Wis. Stat. sec.118.29), requirements are being implemented 

regarding the distribution of medications to students. Medications (Over-The-Counter and Prescription) 

which are to be taken by the student during the day should be given to the teacher along with the 

completed “Medication Authorization Form”. All medication must be kept by the teacher in a safe 

location, not the student’s backpack. If a parent wants a staff member to distribute over the counter 

(OTC) medications, the parents must do the following: 

*Any medication, either OTC or prescription medicine, must be supplied by the parent in the 

manufacturer’s original package; our staff will not be able to administer any medication that is not 

in its original packaging.  This includes cough drops, ibuprofen, Tylenol, etc.   

*A medical distribution authorization form must be signed by the parent and be on file with the 

teachers before the medication can be distributed. 

 

Regarding prescription medication, if parents want the staff to administer the medication, the parent or 

guardian must do the following procedures: 

*A medical authorization form signed by the parent and a copy of the prescription provided by the 

medical provider and must be on file before the medication can be given. 

*The prescription medication that is to be kept in a secure location on campus must be sent in its 

original packaging with the dosage amounts and times to distribute listed on the bottle. 

 

A Medication Authorization Form needs to be completed for students who use inhalers for asthma or a 

device for counteracting food or other allergies.  These forms will be kept on file in the office and will 

be updated annually.  You will note that the form does provide opportunity for a student to self-

medicate, but the parents must authorize this.   

 

Medication Authorization Forms are available in the school office. Students may obtain them for 

parents.  Please be aware that if a student hands in a signed authorization form along with the 

medication, you may receive a call from school to verify the authorization.  

 

Technology Use 

School computers and devices will be used in a God pleasing manner. Students are to take care of school 

property and use it only for education purposes. Computing devices can enhance lessons and provide 

many applications to a collaborative global classroom. Trinity has numerous options to use school-

owned computing devices within the curriculum. Personal tablets and computers are not to be brought to 

school. 

 

Cell phones may be brought to school but are to remain outside of the student’s classroom and in the 

student’s backpack during the school day. The cell phone is not to be removed from the student’s 

backpack during the day, nor used during after school activities such as practices, games, or rehearsals 

unless permission is given by those in authority. Cell phones will not be allowed in restrooms, locker 

rooms, or areas where privacy is required. No student may use another student’s cell phone. Student’s 

failing to follow the cell phone guidelines will have their cell phones confiscated and returned to their 

parents. Cell phones may be allowed and used in a limited capacity on school field trips at the discretion 

of the teacher.  The phone may be used only for contacting parents if students will return to school after 

3:00 pm. Trinity Lutheran School is not liable for any lost, stolen, or damaged phones. 

 

Failure to comply with the Technology Use policy will result in the following consequences: 

First Offense:   Warning 

Second Offense: Teacher confiscation for the rest of the day 

Third Offense:  Loss of privileges for 1 week 
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Fourth Offense: Loss of privileges for 4 weeks 

Fifth Offense:  Loss of privileges for the remainder of the current school year 

 

Transcripts and Transfer of Credits Policy                                                                                                                                                           

Trinity Lutheran School is a member of the Wisconsin Evangelical Lutheran School System and is listed 

in the Wisconsin Non-Public School Directory published by the Wisconsin Department of Public 

Instruction.  Credits earned at Trinity are transferable to other elementary and middle schools, both 

public and non-public, and to high schools upon completion of 8th grade.   

Parents will assist in making available to Trinity the necessary school records from their child’s previous 

school(s) to make the transition as successful as possible; i.e., academic, psychological, behavioral, 

health, and immunization records. Student records are to be kept confidential. Trinity will accept the 

transfer credits earned from any accredited institution once the students’ transcript has been received. If 

transcripts do not provide adequate information to determine grade placement, assessments may be used 

to assist in that determination. All final determinations for the acceptance or rejection of transfer credits 

shall be made at the discretion of the Principal.  

 

Visitors 

Trinity maintains a closed campus during the school day.  For the well-being of our students and the 

entire school community, the exterior doors are locked during the school day, 8:00 AM- 3:00 PM. 

Parents and other visitors are asked to ring the doorbell and state the purpose of their visit before 

entering. A staff member will determine admittance. All guests are expected to sign in. An unknown 

guest will be required to wear a visitor badge so the staff will know who the guest is. Upon departure, all 

guests are required to sign out. Exceptions may be made at the discretion of the principal e.g. funerals. 

  

Parents are asked to avoid consulting with teachers during class time.  Parents wanting to observe a 

classroom during the school day should make arrangements with the teacher and notify the Principal at 

least 24 hours in advance.  Items dropped off for students (lunches, instruments, books, etc.) should be 

delivered to the office. A staff member will deliver them at an appropriate time. If the office is closed, 

please take it to the classroom teacher. 

 

Arrival/Departure Procedures 

Trinity is committed to ensuring the safety of all students.  This goal can only be attained through a 

partnership between the school and the home.  School staff, volunteers, parents, and students all play a 

role in creating the safest possible school environment.  To assist all in reaching that goal, the following 

arrival procedures have been created. 

1. Preschool parents should follow the guidelines listed in the Preschool Family Handbook. 

2. Parking in front of school, from Carney to the alley, is prohibited during school hours (7:45-

3:30). 

3. Parents wishing to park and come into school  may use the school parking lot.  Please keep the 

alley clear for through traffic. Parking is located immediately next to the school building and in 

the parking lot across the alley. 

4. Please be respectful of the schools neighbors. Do not park or turn around in their drives ways. 

Also, refrain from idling in front of their driveways to keep the alley clear. 

5. Parking within 2 car spaces of the dumpster is prohibited. The Waste Management department 

needs that left open to do their job efficiently. 
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Pick-up Procedures 

1. Parents wishing to pick-up their children may park in the school parking lot. Please be cautious 

of through traffic in the alley. If you child is is grade 2 or lower, you are required to come into 

the building and pick them up. 

2. A teacher will be stationed at the front doors to help monitor student safety during afternoon 

dismissal.   

3. Running games or games using athletic equipment are not allowed while waiting to get on the 

bus or for parent rides. The proximity of the waiting areas to the street and the lack of space can 

present dangerous situations, especially when children lose track of what they are doing and end 

up in the street. 

4. Children remaining on the school grounds after 3:15 p.m. will be taken to the After School Care 

Program and be assessed service fees according to the provider’s cost schedule. Please use the 

side doors when picking your child. 

              

Dress Code 

God’s Word reminds us that our bodies are temples of the Holy Spirit and should be kept clean and 

healthy.  Trinity students are expected to reflect a clean, healthy, neat, and modest appearance.  Our 

appearance should also give a clear witness of our faith and reflect our love for God.  Dressing 

appropriately is a key element to maintaining a school culture that is conducive to a positive learning 

environment.   

 

This dress code is to be followed for any and all school-related activities that are held during normal 

school hours and when involved in worship services (Example: physical education, class/field trips and 

after school care).  We strongly encourage that the dress code be used as a guideline during school 

related activities that fall outside the school’s normal hours (Examples of such would include but not 

limited to sports events on or off school premises). 

 

The following guidelines should be applied to the student dress code: 

1) All clothing should be neat and clean, not torn or frayed. 

2) Clothing needs to fit properly. 

3) Undergarments should not be visible. 

4) No sleepwear. 

5) No T-shirts with alcohol, tobacco, or inappropriate messages. 

6) All girl's shirts/blouses must have two sleeves of at least 1.5 inches in width. (Spaghetti strap 

width- NO! Lasagna strap width- YES!) No sagging or extended armpit area. 

7) No Flip-flops. (Sandals must have back straps.)  

8) Socks are required with shoes. 

9) A student's shorts, skirt, or dress should be no shorter that the end of the fingertips extended 

down in a relaxed manner. 

10) No excessive makeup. 

11) Non-marking shoes 

Failure to follow the student dress code will result in discussion with the parents and possible 

disciplinary action. 

 

Where there are difficulties in judgment, the Board of Education has placed its confidence in the 

Principal to make the final decision on acceptable clothing choices.  In times where a violation is 

deemed to be more of a behavior issue, disciplinary steps will be taken as necessary. 
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Dress Code Violations 

1st infraction: Teacher discusses infraction with student, violation recorded. 

2nd infraction: Verbal warning, teacher calls parents, violation recorded, note sent home for parent 

signature. The student may be issued appropriate clothing for the remainder of the day. 

3rd infraction: Teacher calls parents, student may be issued appropriate clothing for the remainder of the 

day, violation recorded, note sent home for parent signature and Principal notified. 

4th infraction: Principal notifies parents, parents must bring appropriate attire before the student is 

allowed back in the classroom, violation recorded, and note sent home for parent 

signature. 

5th infraction: Student receives a detention. Principal notifies parents, parents must bring appropriate 

attire before the student is allowed back in the classroom. Parents meet with the Principal 

and school Board of Education to discuss continued enrollment. 

 

Home and School Partnership 

Harmony among the home and school are critical to the success of a student, each having a 

responsibility to fulfill God’s directives as found in Deuteronomy 6:6-7, “These commandments that I 

give to you today are to be upon your hearts.  Impress them on your children.  Talk about them when 

you sit at home and when you walk along the road, when you lie down and when you get up.”  Parents 

and teachers must be faithful in their responsibility and work together for the benefit of the child’s 

Christian education. 

 

Expectations of Parents 

Parental involvement is critical for a child’s success and enjoyment of school. The following guidelines 

will assist in this endeavor: 

1. Let God’s Word guide your family in all phases of daily life. 

2. Attend church regularly as a family. 

3. Have regular family devotions and prayers. 

4. Read every day to your child (at least through 3rd grade). 

5. Encourage your child to be respectful and courteous to teachers and fellow students. 

6. Exercise Christian discipline and support Christian discipline exercised at school. 

7. Project a positive attitude toward education, particularly Christian education. 

8. Make sure your child is regular and prompt in attendance. 

9. Ensure sufficient hours sleep for your child and encourage well-balanced meals. 

10. Discourage your child from bringing any distracting items to school. 

11. By refraining from being critical of school procedures in the presence of the child. 

12. Show your child through your own involvement and concern that school is important. 

 

Parental Disagreement and Grievance Procedures 

When problems and grievances relating to school incidents arise, please discuss these first with the 

teacher involved in a private meeting.  Disagreements with school policies or feelings of discontent 

should be handled carefully.  Matthew 18:15-18 and the 8th commandment provide valuable guiding 

principles for handling disagreements.  If necessary, the matter can then be brought to the attention of 

the Principal. If the situation warrants further action, a meeting with the Pastor will be arranged, and 

finally with the Board. Let us approach such problems with prayer and Christian love, always following 

God's Word to lead us to a peaceful and God-pleasing solution. It is never wise to display negative 

feelings in front of a student or to talk to people before talking with the teacher or Principal. 

 

Parent-Teacher Organization (PTO) meetings are scheduled regularly with the purpose of fostering 

closer relationships between the home and school and to encourage and promote a better understanding 

of our school and its purpose. Officers of the Parent Teacher Organization must be members of the 

Wisconsin Evangelical Lutheran Synod or the Evangelical Lutheran Synod. 
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Also, after the first and third quarter report cards, conferences are scheduled with all parents. We 

encourage all parents to attend these meetings. 

 

 

                                                                     Student Health 

Abuse/Neglect  
School personnel are required by law to report suspected cases of physical abuse or neglect related to 

students and their families to Marinette County Social Services. 

 

First Aid & Bloodborne Pathogen Kits 

First aid & blood borne pathogen kits are available in the classrooms and office.   

 

Head Lice 
Teachers may check students for head lice without first notifying parents. Head lice is a universal 

problem and is particularly prevalent among elementary school-age children.  Control of lice infestation 

is best handled by adequate treatment of the infested person and his/her immediate household and other 

close personal contacts. 

  

If a child in the school is found to have lice, the child’s parent will be contacted to have the child treated 

and to pick him/her up immediately.  Staff will issue discreet communications to parents and students.  

After treatment and upon returning to school, the child will be examined by the principal or respective 

teacher.  Trinity practices a policy of no live lice or nits (eggs) as criteria for return to school. 

 

 

Christian Family Counseling  
Living Hope Christian Counseling, LLC: 

This is a state licensed outpatient mental health clinic. Living Hope is committed to providing 

professional Christian counseling and educational services to individuals, families, congregations and 

other organizations.  They also offer educational and enrichment opportunities in the form of 

presentations, seminars and retreats. 

On the campus of St. Mark Lutheran Church  ∙  2066 Lawrence Drive  ∙  DePere, WI 54115 ∙  

Phone 1-920-338-8699 john.johnson@stmarkpartners.org http://www.livinghopellc.org/ 
 

Wisconsin Lutheran Child and Family Services 

Individuals often encounter a variety of stressful situations or experiences at some point during their 

lives. Christian Family Counseling, a division of Wisconsin Lutheran Child & Family Service, aspires to 

relieve suffering and promote healthy relationships through our counseling services. We offer 

individual, group, family, and couples/marital counseling.   

WLCFS  (area office)  ∙  1049 N. Lyndale Dr.  Suite 1B  ∙  Appleton, WI 54914  ∙   

Phone 1-800-282-0561 www.christianfamilysolutions.org 

                                                                          

Music - Piano Lessons  
Our school’s piano program is provided by Mrs. Melody Kolenda. It exists to develop students’ 

maximum potential through quality instruction and to encourage students to use their God-given gifts of 

music in the classroom and in worship. 

Piano lessons during school hours are available for students in grades 3-8.  Other arrangements can be 

made for younger students. 

Scheduling  

Scheduling for lessons is attempted to avoid conflicts with classes; however, even though the student 

may be excused from class, he/she is still responsible for all the class work.  Instruction fees are 

determined by the instructor. 

mailto:john.johnson@stmarkpartners.org
http://www.livinghopellc.org/
http://www.christianfamilysolutions.org/
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General School Information 

After School Child Care 

On-site After School Child Care for Trinity students from preschool through grade 8 is available through 

a partnership with the YMCA.  Child care is offered from 3:00-5:30 P.M.  All students still on the 

premises after 3:15 p.m. will be taken to child care and charged accordingly.  The cost of care is charged 

in 15-minute increments.   

 

Damages to School Property 

We are thankful for the facility we have to carry out our ministry to children and their families. 

Teachers, students, and families can show their appreciation of this gift by treating it with care.  Willful 

or careless damage to the building or its contents will be assessed and charged to the one who caused it.  

School-owned textbooks must be covered to prevent excessive wear. 

 

Gifts and Donations 

The school purchases the necessary items needed for operation through the school budget.  Those who 

wish to give a cash gift to the school may do so by contacting the Board Chairman or Principal.   
 

Insurance 

Since children are particularly susceptible to injuries, we encourage you to review your present health 

and accident insurance program to determine if your coverage is adequate.  The family’s insurance 

provider is the primary insurer, and Church Mutual, Trinity’s insurance provider, is the secondary 

insurer. 

 

Snack/Lunch 

Families will provide a snack and lunch for their child(ren) on a daily basis. Snacks need to be healthy: 

fruits, veggies, or some type of healthy protein. Chips, cookies, candy, etc. will not be allowed. Parents 

and their child(ren) are responsible for the safe/proper care and handling of food brought from home. 

Hot lunch is served on Fridays. One milk per day is available to all children. Additional milk may be 

purchased for an annual fee.  Supervised use of a microwave is available during the school day for 

students in grades 2-8. 

 

Hot Lunch 

Students of Trinity in grades K-8 have the opportunity to receive a hot lunch every Friday.  Currently, 

we offer Brothers Three and Subway.  Please take note of the following procedures and guidelines for 

taking part in the hot lunch program at Trinity:  

▪ Order forms will be distributed weekly. Extra order forms are available in the school hallway. 

▪ Payment method: all families will be expected to have lunch orders and full payment completed 

and turned in to the school office by Wednesday at 8:00 am. 

 

Newsletter 

The school produces a bi-weekly newsletter that informs parents of school events and day-to-day 

activities.  Parents may receive a printed copy and/or electronic version of the newsletter.  

 

School Closings/Delays 

Decisions regarding the closing of school or a delayed start due to bad weather or other circumstances 

are made by the School District of Marinette. Rather than calling the school, please listen to the radio or 

watch the TV for such announcements. If school closes early, there will be no after school care at 

Trinity. Y-Kids will still operate at the YMCA. Parents are responsible for getting their child(ren) to the 

YMCA. If the need to close Trinity is not related to weather, then a communication will be sent to 

parents by the means of Class Dojo and Facebook.  
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School Hours 

The school day for grades K-8 begins at 8:00 A.M. and ends at 3:00 P.M.  Preschool times are 8:00 

A.M. - 11:15 A.M.  Students are not supervised before 7:45 A.M. The school doors are opened at 7:45 

A.M.  Students should depart school or go to After School Care by 3:15 P.M. Please notify your 

child(ren)’s teacher, in writing before school, if there is a change to your normal pick-up plans.  

 

Telephone Use 

In the event that you want to contact your child’s teacher, please do so when school is not in session. In 

case an emergency arises, please contact the school office at (715) 732-2956.  Students are expected to 

plan ahead to avoid the necessity of using the school phone. 

 

Bicycles 

All bikes must be stored in the bike rack. Please consider using a bike lock, we are not liable for 

damaged or stolen items 

 

Transportation 

School bus service is provided for students living over two miles from Trinity Lutheran School within 

the Marinette School District. 

When it becomes necessary to transport children to and from events, the following policies will be 

followed: 

● The driver must have a volunteer card on file with the office.   

● There will be a seatbelt for each passenger, and each passenger will wear a seatbelt. 

● A booster seat is required when the child is at least 4-years old but less than 8-years old, weighs at 

least 40 pounds but less than 80 pounds, and is not 57-inches (4-feet, 9-inches) or taller. 

● Emergency information for each child will be carried on the trip by the teacher. 

 

Tuition Assistance 

Families may apply for Tuition Assistance in April.  Families apply by completing an application that 

can be obtained from the school office.  Families who are not members of Trinity are encouraged to first 

seek financial assistance from their home church and provide Trinity documentation from the church as 

to what support is available. Once this information has been received and reviewed the school 

administration will contact the family regarding applying for Tuition Assistance. 

 
Athletics 

Team Sports  

Trinity offers volleyball for the girls and basketball for boys and girls. There is a spring track meet held 

with area Lutheran schools. 

 

Coaches/helpers are required to have a background check.  

 

Participation Guidelines  

● There is some grade participation variance from year to year depending on the possible number of 

participants. 

● Parents arrange and provide transportation to and from practices and games.  Trinity provides either 

a map packet for a season or for individual events. 

● Players attend all games and practices, or provide the coaches with notice if unable to be there. 

● Practice days and times are determined before each season according to the availability of coaches’ 

times and practice facilities.  Most sports involving after school practices have two practices per 

week. 
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Eligibility Guidelines 

Students who wish to represent our school in athletics must exhibit adequate classroom progress and 

proper school behaviors. They must maintain a C- grade average (1.665). If a child fails to exhibit 

acceptable progress in school, the child will be ineligible to participate in any athletic activity for a  

period of fourteen days. After fourteen days, the student’s progress will be reviewed. If the student has 

demonstrated satisfactory improvement, the student will once again be eligible for athletic activities. 

The school recognizes that students are individuals, each one possessing different gifts and abilities. 

Because of this, there may be times when these eligibility guidelines may be tailored to the needs and 

abilities of the individual. If a student receives a detention, he/she will be ineligible until the detention 

has been served. 

 

As you can see from all the sports and grades involved, we are always in need of help and volunteers 

for: coaching, refereeing, scoreboard, scorebook, etc.  Any member of our congregation or school is 

encouraged to help - you do not have to have a child involved in that sport.   
 

School Song   

Trinity Lutheran, we’re all for you, 

We’ll be true to the colors of Gold and Blue. 

Make those points go way up high 

And we’ll praise you to the sky. 

RAH, RAH, RAH, RAH 

Trinity, we’re all for you! 

 
 

Secondary Christian Education 

Fox Valley Lutheran High School 

Fox Valley Lutheran High School offers an education based on God’s Word.  

Whether in the classroom or co-curriculars, FVL strives to run its programs on 

Christian principles.  It is the desire of FVL to strengthen each student’s faith so 

they can witness their faith in word and deeds.  May God’s Word dwell richly 

in the hearts of their students bringing fruits of faith now and throughout their 

lives. 

Fox Valley Lutheran High School  ∙  5300 N. Meade St.  ∙  Appleton, WI 54913 

Phone 1-920-739-4441 fvlhs.org 

 

 

 

Luther Preparatory School 

LPS is a four-year preparatory high school owned and operated by the 

Wisconsin Evangelical Lutheran Synod. Its primary purpose is to train and 

encourage young people for the pastoral and teaching ministry in the 

WELS. In carrying out that purpose, LPS offers a curriculum that focuses 

on history, mathematics, science, English, foreign languages, music, and 

religion. LPS also offers a wide variety of co-curricular activities in music, 

performing arts, and athletics. 

Luther Preparatory School  ∙  1300 Western Ave.  ∙  Watertown, WI  53094 

Phone 1-920-261-4352 lps.wels.net

http://www.fvlhs.org/
http://lps.wels.net/
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Contact Information 

 

 
 Trinity Lutheran School 

1216 Colfax Street 

Marinette, WI  54143 - 2320 

Phone: (715) 732-2956   ∙ E-Mail: tlsinfo@tlsmarinette.com 

 

Trinity Evangelical Lutheran Church 

1501 Thomas Street 

Marinette, WI 54143  

Phone (715) 732-9868 

 

Church & School Website 

www.trinitymarinette.com 
 
SCHOOL FACULTY  SCHOOL STAFF      

Kim Page - PresSchool Julie Desotell  -  Aftercare for Preschoolers  

Kelly Danell - Kindergarten & 1 Karen Harding  -  Teacher Aide (K-1) 

Elizabeth Broring - Grades 2-4 Kathleen Ehlers  -  Preschool Aide 

Joshua Danell - Grades 5-8 a.m. Debra Mathey  -  Secretary 

Jessica Desotell - Grades 5-8 p.m. Bruce Desotell     - Custodian/School Engineer 

Joshua Danell - Principal   

  

  

BOARD OF EDUCATION    CHURCH STAFF      

Tim Baneck   Pastor Jon Tesch           -  Senior Pastor 

Kris Charapata   Lynn Smith                    - Church Secretary 

Todd Thayer 

Paul Kamin 

Jason Feuz 

 

       

 

 

  

  
School Contact Information 

 

Trinity Lutheran School, 715-732-2956 

Joshua Danell  (Principal), 402-710-3613, principal@tlsmarinette.com    

Kim Page (PreSchool), 760-576-7133, kpage@tlsmarinette.com    

Tim Baneck (Choice Administrator), 715-330-5250, tlsinfo@tlsmarinette.com  

Kris Charapata (Treasurer for Board of Education), 715-923-5827, charapataseedsales@gmail.com 

 

 

 

 

 

mailto:tlsinfo@trinitymarinette.gmail.com
mailto:charapataseedsales@gmail.com
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IRS Non-Profit Notice 
Non-profit notice from IRS for Trinity Lutheran School, which is a part of the Wisconsin Evangelical Lutheran 

Synod. Below is a portion of the Non-Profit notice from the IRS. For a complete copy of the IRS Non-Profit 

Letter, please contact the office of Trinity Lutheran School or Church. 
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Parent/Guardian 
Acknowledgement 

 

 

I acknowledge that I have read, understand, and 

agree to abide by the policies and procedures listed 

in the Trinity Lutheran School Family Handbook. 
 

 

 
___________________________________________________________________________  

(Name Printed) 

 

 

 

 

___________________________________________________________________________  

(Parent/Guardian Signature) (Date) 

 

 

 

 

 

Return this SIGNED page to the school secretary at Trinity Lutheran School by September 15. 

 


